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 San Benito Consolidated Independent School District
Request for Internal Transfer of Funds
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Date: _______________________________________


Campus: ______________________________________


Organization: _________________________________





A transfer of funds in the amount of $___________________________is hereby requested to transfer from 


Acct ________________________________ to Acct ___________________________________.





Reason for transfer: ______________________________________________________________________.

















Approval at Campus Level: 	Approved �	Denied �


Principal Signature:_______________________________________________Date:____________________


If denied, reason:________________________________________________


Approval at Business Office: 	Approved �	Denied �


Signature:_______________________________________________________Date:____________________


If denied, reason:________________________________________________















































All transfers must have all approvals before posting in Quicken. Closing of accounts is a principal’s option.
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